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Indian Creek Mission Statement 

 
Indian Creek School will provide a high quality and balanced curriculum in an exciting and 

nurturing environment where students will strive to attain their own maximum mental and 

physical potential.  Through shared purposes and common goals of staff and community students 

will become cooperative, self-disciplined, responsible, and self-confident. 
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(530) 626-0765 

FAX (530) 626-9695 

 

 
Robert Bassett 

 Principal  
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MLUSD School Board meetings are open to the public. Meeting dates, times, 

and agendas are posted at the school office. 
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SCHOOL HOURS 

  

Indian Creek office hours are from 8:00 a.m. until 4:30 p.m. each day school is in session. 

School begins at 9:20 a.m. and is dismissed at 3:40 p.m. There is no supervision before 9:05 

and or after 3:55. 
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GENERAL INFORMATION 
 

 

ABSENCES AND TARDIES 

 

Regular daily attendance is essential for a childôs academic progress.  The state Actual 

Attendance Accounting system under SB727 stipulates that excused absences do not count 

toward school funding.   Please be sure to assist your child in maintaining exemplary attendance 

to insure the best possible education for him/her.  When your child is absent, please send a note 

or telephone the school office indicating the reason for the absence.  If a child is absent, and the 

school has not received notification of the absence, office personnel will call home. 

 

Extended Absence: 

 

If a child will be absent for five or more days, an Independent Study Contract must be picked up 

at least ONE WEEK PRIOR to the absence allowing teachers time to prepare make-up work. 

This contract allows the child to complete work that will be assigned during the absence and 

credit can be given for attendance. The contract work must be returned to the school office 

immediately upon returning. If contract work is not returned, all absences will remain unexcused 

and your studentôs work will receive no credit.   

 

Tardies: 

Each class period is carefully structured by the teacher.  When a student 

is late, not only is important instruction missed, but also class is 

disrupted.  Students are required to arrive in class on time.  Students 

arriving after 9:20 a.m. must check into the office before going to 

class.  

 

 

ANIMALS   

 

Animals may not be brought into the classroom unless they are in a cage and stay in the cage. In 

such instances, animals should not be handled by students to ensure the safety of both the animal 

and the students. When planning your petôs visit, the classroom teacher must give prior 

permission.  Please be sensitive to allergies and possible fears others may have toward particular 

animals. 

    

ARRIVAL AND DISMISSAL  

 

Children should not arrive at school more than 15 minutes before their classes begin; as there is 

no supervision until 9:05 a.m. Teachers are on duty and providing outside supervision from  

9:05 a.m. ï 9:20 a.m. If a student needs to arrive early, please make arrangements with the 

Extended Day Program at 622-7130 extension 427.  

 

All students will be dismissed at 3:40 p.m. and should proceed directly to 

the buses, or the parent pick-up area. Children should not remain at school 

after their regular departure times. Supervision is not available unless a 

student is participating in a scheduled after school activity. If you are unable to pick up your child 

on time, please consider enrolling your child in the Extended Day Program.  
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Students are not permitted to leave campus at any time, including lunch or recess, without 

permission. When picking up students from school before the regular dismissal time, parents 

and/or guardians must come to the office and sign the student out and may be asked to show a 

picture ID if the office is unsure of their identity. 

 

BICYC LES, ROLLER BLADES, AND SKATEBOARDS  

 

A bike rack is available for students who ride a bicycle to school. If riding a 

bicycle, state law requires students to wear a helmet. Once on campus, bikes 

should be walked to the storage area. Locking bikes to the rack is 

recommended. As per county ordinance and board policy, skateboards, roller 

skates, and roller blades are not permitted. Please understand that the school is not responsible 

for lost or damaged items. 

 

BIRTHDAY BOOK CLUB  

 

The Birthday Book Club is a program sponsored by the library that enables a student to become a 

permanent part of Indian Creek Elementary. Membership in the club allows your child to choose 

a new book to be inscribed (complete with name and birth date) and added to the library's 

collection. 

 

To enroll your child, write on the outside of an envelope your child's name, birth date, and 

teacher. Enclose a $20 dollar membership fee and return it to school. The fee is applied toward 

the cost of one book and a decal. On, or near, your child's birthday, s/he will be taken to the 

special shelf of new Birthday Books to make a selection. Once the book is inscribed, the club 

member will be the first to check it out. Upon return, the book will be put into general 

circulation. Please explain that the selected book is not your child's book to keep, but part of the 

library collection and must be returned to the library for others to enjoy. 

 

If your child has a summer birthday, you may pick any school day as the special day to select a 

book.  Please send in your club membership by September 1, 2006. Please make checks payable 

to Indian Creek Elementary School. 

 

CHILD CUSTODY  

 

Please provide child custody and/or guardianship documents to the school office to be kept on 

file. 

 

COLLABORATION DAYS  

 

Collaboration days are scheduled to provide time for teachers to conference with parents, 

complete report cards, or collaborate with one another regarding curriculum and/or best practices. 

Time spent collaborating as a staff can provide valuable insights between and across grade level 

teams. The professional growth opportunities provided through collaboration days support our 

efforts toward continually increasing student achievement. 

 

On collaboration days, all classes are dismissed at 1:30 p.m. The regular school day has been 

lengthened to compensate for the time lost on collaboration days. Advance notice is announced 

in newsletters and on the school marquee. 
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COMMUNICABLE DISEASES  

 

From time to time, we have cases of head lice, ringworm, or other communicable diseases among 

students. All undiagnosed rashes are treated as a communicable disease. If a communicable 

disease is discovered at school, the student's parent is contacted and the child is picked up from 

school. A notice is then sent to all members of the childôs class.  

 

To assist the school in minimizing communicable diseases, your help in checking your child on a 

regular basis is greatly appreciated. Please contact the school if head lice, ringworm or other 

communicable diseases are found. 

 

ELECTRONIC DEV ICES AND TOYS 

 

Radios, tape players, CD players, video games, laser pens, toys, and other entertainment items 

should not be brought to school.  These items are not conducive to learning and should remain at 

home.   

 

Students may have cell phones at school for emergency purposes only.  The phones must be kept 

in their backpacks and turned off during the school day.  This includes transportation to and from 

school and on field trips.  Phones with picture taking ability are not permitted. 

 

Please understand that the school is not responsible for lost, stolen, or damaged items. 

 

EMERGENCY DRILLS  

 

Indian Creek Elementary School conducts emergency drills throughout the year to practice 

evacuating the building in case of fire or other emergencies. Procedures are in place for 

evacuating the school and for securing students inside the school should an emergency situation 

arise. We encourage children to treat all drills seriously. Each teacher provides students with 

emergency procedure instructions during the first week of school and reviews procedures 

periodically throughout the school year. 

 

All staff members, students, and visitors are expected to participate in the drills. 

 

EMERGENCY SCHOOL CLOSING  

 

On rare occasions, an emergency closing of school may be necessary. Should this occur, the 

Mother Lode Union School District would activate the radio/television information network and 

alert the transportation department regarding possible route modifications. If the routine of the 

normal school day is altered, we will initiate the automated response system, School Messenger.  

The system will send telephone messages to your familyôs home, work or cell phones based upon 

information provided on your childôs emergency card. If you choose not to participate in this 

system, your written request should be on file in the school office. You may also go online to 

www.mlusd.net and check for updates that will be prominently posted. 

 

 

At the top of page 9 is a list of radio and television stations that will announce school closures for 

Mother Lode Union School District. 

http://www.mlusd.net/
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Radio/Television Information Network: 

 

RADIO STATIONS  TV STATIONS 

 

FM 96.1    Channel 3 

AM 1530    Channel 10  

     Channel 13  

   

EXTENDED DAY PROGRAM  

 

The El Dorado County Office of Education offers an Extended Day Child Care Program at Indian 

Creek. Care is provided Monday through Friday, 6:30 a.m. to 6:00 p.m. for kindergarten through 

fifth grade students. For more information, please call the County Office of Education at  

(530) 622-7130, extension 427. 

 

LOST AND FOUND  

 

A Lost and Found box is located in the Multi-Purpose Room. Students should check the box 

frequently. Valuables, such as glasses, money, or jewelry are turned in to the office. Please 

inquire with the office if valuables are lost. At the end of each trimester, the Lost and Found box 

will be emptied and the items displayed before being donated to charity. Labeling childrenôs 

belongings will help keep the items in the Lost and Found to a minimum. 

 

 

LUNCH PROGRAM/RECESS 

 

Menus for school lunches are sent home each month.  Please check the menus for prices.  Milk is 

included in all lunches, but can be purchased separately by students who bring lunches from 

home. For safety and environmental reasons, we ask that students not bring glass containers to 

school.  

Free and reduced price lunches are available to children who qualify.  Information and 

application forms are available in the school office.  If a student has forgotten his or her lunch a 

ñsurvival lunchò of a peanut butter sandwich and milk will be 

provided.    

 

Students at Indian Creek enjoy a 40-minute lunch break. This break 

allows 20 minutes for mealtime and 20 minutes of play. To ensure 

student safety, yard duty personnel supervise student activities both in 

the cafeteria and on the playground. Yard supervisors have the same authority as the classroom 

teachers and are responsible for the conduct of students while on duty. They sincerely care about 

our students. Listening to and respecting their direction will support our efforts to provide 

students with an enjoyable lunch break experience.  
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MEDICATION TAKEN AT SCHOOL  

 

According to California Education Code Section 49423, no child is allowed to take any 

medication at school without: 

¶ A written statement from the doctor detailing the method, amount, and time schedules by 

which medication is to be taken. 

¶  A written statement from the parent or guardian indicating the desire that the school 

district assist the pupil in matters set forth in the doctorôs statement.    

¶ A Mother Lode Union School District Medical Authorization form which may be picked 

up at the school office and will need to be signed by both a parent/guardian and a 

physician.  

 

Please do not send any medication with your child in his/her lunch, including cough medicine, 

aspirin, or any over-the-counter medication, as well as prescription medication. This law is to 

protect all students and your cooperation is greatly appreciated.  There are no exceptions! 

 

MESSAGES  

 

If you need to get information to your childôs teacher, the best way is to send a note with your 

child.  Messages sent via e-mail to staff usually require a one-day turnaround. 

 

The following procedures will be observed for the delivery of messages to students. 

 

Á To protect valuable instruction time, only messages of extreme 

emergency will be delivered to students during class time. 

Á Messages received before lunch times will be placed in teachersô 
mailboxes for delivery after lunch. 

Á While we do our best, we cannot guarantee that messages called in 

10-15 minutes before dismissal time will reach students.  

 

PARENT VOLUNTEERS AND FINGERPRINTING  

 

Parent volunteers are an integral part of the program at Indian Creek School. We welcome and 

encourage the participation of parents and community members as volunteers in the classrooms.   

Giving your time and talents to the school is a great way to support your childôs education while 

communicating to your son/daughter the importance of learning.  
 

For the safety of all of the students in the Mother Lode Union School District, School Board 

policy states that fingerprint clearance must be obtained for all volunteers who will be working 

with students either on or off campus i.e., in classrooms, in office, overnight chaperones, drivers 

supervising field trips, etc. There is a cost to the volunteer and the necessary authorization forms 
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for fingerprinting are available at the school office. The process can take several weeks, so 

planning ahead is advised. 

 

Fingerprints are good for more than one year. You will be notified each summer by the District 

office asking if you wish to have your fingerprints kept on file for the following school year. Sign 

and return the letter every summer to ensure that you will not have to go through the fingerprint 

process each year.  

 

 

 

PARKING    

 

We kindly ask that visitors to the school use the school parking lot and DO NOT PARK in the El 

Dorado County Office of Education Parking lot. Please remember that handicap parking is 

reserved for vehicles with authorized handicapped permits, only.  Parking rules are in place for 

the safety of your children. 

We are now offering a free bus stop at Green Valley Church to help alleviate the parking lot 

congestion. Please contact transportation at the district office for more details.  

 

PLAY STRUCTURES 

 

Indian Creek play structures are available for student use during 

supervised recess times. Since supervision of the playground is not 

provided before or after school, play structures are off limits during 

these times. The only exception to this rule would be for students enrolled in the Extended Day 

program while under the supervision of their personnel. 

 

SCHOOL SITE COUNCIL  

 

Due to the current state budget the responsibility of the S.S.C. has changed as well as the rules 

governing the School Site Council. We will now only be meeting a handful of times a year with 

much of the over site responsibility no longer relevant. The S.S.C. will take on more of an 

advisory role under the current law. 

 

SCHOOL SUPPLIES 

     

While basic supplies are provided, parents may be asked to purchase additional 

supplies at the beginning of the year and as needed throughout the year. Should 

this pose a problem for your family, please contact your childôs teacher and 

alternate arrangements will be made. To increase the longevity of materials, 

children should treat them with gentleness and care. 
 

From time to time teachers and students may wish to order additional classroom materials or 

educational publications such as weekly current events publications. The fees charged for these 

additional items are paid on a voluntary basis. Again, please contact the teacher if this presents a 

problem for your family. 

 

TRANSPORTATION     

 

School bus drivers have a tremendous responsibility. They must always be conscious of their 

driving while simultaneously supervising a busload of students. For safety reasons, children are 
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expected to be well behaved and should respect both the driver and fellow bus riders. Children 

who display poor behavior may be denied bus privileges. To ensure the safety of all, please 

impress upon your child the need to behave while on the bus. A complete list of transportation 

rules and regulations is provided by the districtôs transportation department in the first day 

packet.   

 

 

VISITORS 

 

Please feel free to make an appointment to visit Indian Creek School or your childôs classroom.  

When you arrive, please sign in at the office to receive a visitorôs badge. District  policy and 

state law require all visitors to sign in at the office prior to any visit with staff or student.  
Individual conferences should not be attempted during class time.  An individual conference 

appointment may be made through the teacher at a mutually convenient time. Staff and students 

have been instructed to politely redirect visitors without a pass to the office for proper sign 

in. 

 

 

 

EDUCATIONAL PROGRAMS 

 
 

ASSESSMENT STRATEGIES AND TESTING 

 

Assessment is an integral and continuous part of the teaching and learning process.  A variety of 

strategies are utilized to assess student learning including, performance-based assessments, 

projects, teacher observation, homework, quizzes, and tests.  

 

STAR (Standardized Testing and Reporting) is the acronym used to identify state 

testing in California public schools.  Students in grades 2 through 5 take the 

STAR tests each spring.  The STAR test is composed of the California Standards 

Test, which is an assessment of studentsô knowledge in the area of California 

academic standards. 

 

           

CURRICULUM, INSTRUCTION AND TEXTBOOKS  

 

The Mother Lode Union School District follows the California State Board Adopted Standards in 

all core academic subjects and uses state adopted textbooks in all curricular areas.  Teachers are 

expected to teach to these standards while keeping in mind the needs of each individual student. 

While state standards guide content, instructional strategies and delivery methods vary widely 

depending on teaching/learning styles. Through varied and enthusiastic instruction, it is our goal 

to address the standards while offering a challenging and interesting curriculum that captivates 

students.  

 

Textbooks are the property of the Mother Lode Union School District and are checked out to 

each student on a loan basis. The studentôs name and general condition of the book will be placed 

inside the front cover. A student will be responsible for paying full price for a lost or damaged 

textbook 
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FIELD TRIPS  

 

Field trips are an enriching part of the instructional program at Indian Creek 

School. Before a child is allowed to go on a field trip, it is necessary to have a 

parent/guardian sign a permission slip and return it to the school prior to the field 

trip.  

 

 

HOMEWORK  

 

Research has indicated that homework is beneficial to student learning.  Homework requires an 

investment in time, effort, and energy to work effectively. We encourage you to make this 

investment, as it will result in more quality learning and improved school performance.  In 

recognition of the importance of homework, the following are recommended guidelines: 

 

1. Set a definite time for study each school day. 

 

2. Provide a proper place for study. 
 

3. Provide materials needed for completing assignments. 
 

4. Help your child organize school materials. 
 

5. Help your child make a daily list of homework assignments. 
 

6. Provide support when your child becomes discouraged. 
 

7. Help your child to understand the difference between studying a subject and completing an 

assignment. 

 

8. Encourage your child to read for pleasure at every opportunity. 

 

 

LIBRARY   

 

Indian Creek has a fully automated library with over 12,000 volumes of culturally diverse 

materials to meet the needs of all students. Reading with your child is an excellent way to spend 

time together while reinforcing important reading skills. Studies show that children who have 

been read to often develop a great love of reading. You can help by reading to your child, or 

listening to him or her read daily.  

 

Checking out library books can also teach children responsibility. Please urge your child to bring 

library books home on a regular basis. Children are expected to take care of the schoolôs books 

and return them on time. To help defray the cost of book replacement/repair, students will be 

charged for lost or damaged books.  
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REPORT CARDS/PROGRESS REPORTS/CONFERENCES 

 

Report cards are sent home at the end of each trimester and progress reports are sent home mid-

trimester.  The progress report provides parents with an update of their  

childôs progress, while allowing time for improvement before the report cards 

are issued.   

 

Elementary schools in Mother Lode Union School District use a standards based 

report card system to communicate student progress to parents. In addition to 

progress reports teachers may communicate student progress through phone 

calls, notes and classroom work. Parents are encouraged to sit down with their 

children and review all work/reports together celebrating accomplishments 

while offering gentle words of encouragement for areas that need improvement. 

Formal parent/teacher conferences are scheduled at the end of the first trimester and at any other 

time during the year as requested by parents and/or teachers.  

 

TECHNOLOGY USE  

 

Mother Lode Union School District recognizes that technology is used to 

support learning and to enhance instruction. It is a general policy that all 

technology is to be used in a responsible, ethical, and legal manner. Students 

and parents are required to read and sign the district Student Authorized 

Internet Use Agreement located in the pink first day packet in order to use the 

technology available in the classroom, the computer lab, and the library. 

 

SPECIAL SERVICES 
Counselor: 

 

The district provides a Counselor Coordinator who will help coordinate outside mental health 

services for students or families who are in need. 

 

Nurse: 

 

The nurse verifies immunizations, examines sick children, and acts as a resource for the teachers. 

She also helps children with special needs as well as screens 

students for physical problems.  

 

Psychologist: 

 

The district psychologist assists the Intervention Team in developing programs for referred 

students and assesses students for placement in special programs.  

 

Resource Specialist Program:  
 

The Resource Specialist Program is designed to help students with exceptional needs. To be 

eligible, a child must demonstrate learning needs that require services beyond those provided by 

modification of the regular school program. The procedure for placing students in a special 

program begins with the classroom teacher or parent. If you have concerns, please discuss these 

with your childôs teacher. 
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Speech and Language Therapist: 

 

A Speech and Language specialist assesses children who may have difficulty in communicating 

and provides therapy for the students identified as having speech and/or language difficulties. 

 

Intervention Team: 

 

The Intervention Team is a problem-solving group that provides an opportunity for school staff 

and parents to share a process, which looks at a studentôs strengths, as well as concerns, to help 

the student succeed at school.  The Team discusses possible courses of action including, but not 

limited to, classroom modification of program, assessment, counseling and other possible 

referrals.  Teachers/parents may refer, in writing, children who are not successful or are 

experiencing difficulty at school to the Intervention Team.  The Intervention Team is composed 

of the parents, school psychologist, RSP teacher, regular education teacher, Principal, and other 

school staff as needed. 

 

WORKING TOGETHER  

THE HOME/SCHOOL CONNECTION 
 

Indian Creek School depends on the cooperation and support of the home to help make an ideal 

environment where children can learn and grow. Students, staff, and parents share 

responsibilities so that this can occur.  

 

Staff is expected to: 

Á Respectfully address students and parents. 

Á Share concerns and accomplishments with parents. 

Á Teach to the California State Standards. 

Á Supervise and evaluate programs aimed at the improvement of education. 

Á Return correspondences in a timely manner. 

 

Students are expected to: 

Á Respect the adults who supervise them. 

Á Respect their classmates. 

Á Maintain regular attendance. 

Á Follow all school rules. 

Á Strive to do their best. 

 

Parents are expected to: 

Á Respectfully address the staff of Indian Creek School. 

Á Encourage their student to study and complete homework. 

Á Participate in school activities when possible.  

Á Read the Parent Bulletins.  

Á Return correspondences in a timely manner.  

Á Discuss questions or concerns with the classroom teacher. 

 

 

 

 


